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APPMS TRANSACTIONS AND DEFINITIONS

APPMS Transactions and Definitions
_________________________________________________________________

There are three phases in a property item's life cycle and within
each cycle are numerous transactions.

The APPMS transactions available during each phase of a property
item's life cycle are listed on the following pages along with
their definitions.

APPMS users choose the transactions that are appropriate to the
individual property item from among these transactions.

A cross-reference of transactions and associated forms follows
the definitions.

RECEIVING PHASE - During the Receiving Phase, the property item
is "received" and entered into the Property Book.

Receiving Transactions

(D02) Establish Accountability Outside of CEFMS - Records the
     acquisition of a property item purchased on a SF-44 Imprest

Fund or BPA by a project or field office.

(D03) Fedstrip / Milstrip Purchase - Records the acquisition from
Government wholesale supply sources i.e. DLA/GSA using the 
Federal/Military standard requisitioning and issue 
procedures.

(D04) Found on Works - Records the receipt of a property item not
previously recorded, and then found during inventory or left
on site by contractor.

(D05) Built on Works - Records the receipt of a property item 
constructed on site.
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(D07) Loan from Outside Agency - Records the receipt of a 
property item loaned from an outside agency.

(D08) Leased Equipment - Records the receipt of a property item 
leased from an outside source.

(D09) Received from Outside Agency - Records the receipt of a 
property item from an outside agency.

(D10) Recovered Property - Records items that have been recovered
and entered in the Property Book after having been deleted 
by Report of Survey, Cash Collection or similar 
transactions.

(D11) Change Accounting Requirement Code - Records the receipt of
a property item, formerly a constituent part of other 
property or formerly of a classification not required to be 
entered into the Property Book.

(D12) Received G. F. P. From Contractor - Records the receipt or 
return of Government Furnished Property issued to a 
contractor needed to perform the requirements of a contract.

(D13) CEFMS/COMIS Conversion - Records the receipt of a 
property item from cefms/comis conversion.

ACCOUNTABILITY PHASE - During the Accountability Phase, the
property item is tracked and accounted for in the Property Book.

Accountability Transactions

(A01) Modify Accessories - Changes information on the accessory 
list of a property item.

(A02) Betterments - Records an improvement/addition affecting the
value of a property item.

(A03) Excess to Hand Receipt Account - Records a property item as
no longer needed by a Hand Receipt Holder.  The Property 
Book Officer determines if property excess to a Hand Receipt
Account may be further utilized.

(A04) Excess to Property Book - Records a property item as excess
to the needs of the Property Book.  Such an item should be
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circularized Corps-wide, Army-wide or Government-wide as 
required.

(A05) Report of Survey - Records the initiation of a Report of 
Survey action for a property item which has been damaged and
will be repaired.

(A06) Change Condition Code - Changes the condition code of a 
property item.  Condition Codes are: "A"-Serviceable, "F"-
Repairable, and "S"-Unserviceable.

(A07) Change Utilization Code - Changes the Utilization Code of a
property item.  Utilization Codes are: "U"-Under-Utilized 
Property, "M"-Moderately Utilized Property, and "O"-
Regularly Utilized Property.

(A08) Statement of Charges - When an individual accepts 
responsibility for damaged property item, but does not offer
cash payment, a Statement of Charges is issued up to a 
maximum of one month's pay.  When the damaged property is 
repaired, it remains on the Property Book.

(A09) Cash Collection Voucher Form DD-1131 - Records when an item
of property, other than a sensitive item, is damaged and an 
individual person admits responsibility and cash payment is 
made.

(A10) Administrative Correction - Corrects inadvertent errors 
made in a previous transaction, such as typos or the entry 
of an incorrect date, model number, etc.

(T01) Transfer Between HRA's - Transfers accountability for a 
property item from one Hand Receipt Holder to another.

(T02) Loan to Agency/Dept - Records the loan of a property item 
to another Corps of Engineers district, another federal 
agency or to outside the federal government.

(T03) Lease to Outside Agency - Records the lease of a property 
item to an outside agency.

(T04) Loaned/Leased Returned - Records the return of property 
items that have been loaned or leased.

APPMS TRANSACTIONS AND DEFINITIONS
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(T05) Return to Supplier and Returned - Records the return of a 
property item after it has been repaired by a vendor.

(T06) Issue to Hand Receipt Holder - Records the issuance of a 
property item to a specific Hand Receipt Account.

(T07) Turn in from Hand Receipt Account - Records a property item
as no longer needed by a Hand Receipt Holder and turned in 
to the Property Book Officer.

DISPOSAL PHASE - During the Disposal Phase, the property item is
removed from the Property Book.

Disposal Transactions

(C01) Return to Supplier / No Return - Return of a property item 
under warranty to a vendor who chooses to replace rather 
than repair the item.

(C02) Sale - Records the sale of an excess property item.

(C03) Abandonment / Destruction - Records the destruction or 
abandonment of an excess property item.

(C04) Cannibalization - Records the authorized division of a 
property item into its constituent parts for the purpose of 
retaining useable components while disposing of unusable 
components.

(C05) Exchange / Sale - Records when a similar item is being 
acquired as a replacement through Exchange/Sale procedures.

(C06) Transfer to Outside Agency  - Transfers accountability for 
a property item to another federal agency.

(C07) Turn in to GSA/DRMO - Records when a property item is 
transferred to GSA/DRMO for utilization by other Government 
agencies or for sale or other disposal through service 
contract.

C08) Change Accounting Requirement Code - Records when a 
property item has, for some specific reason, been determined
as no longer being accountable property due to a change in 
the Accounting Requirement Code.

APPMS TRANSACTIONS AND DEFINITIONS



8-6

APPMS Transactions and Definitions
_________________________________________________________________

(C09) Report of Survey - Records when a property item has been 
lost, damaged or destroyed.

(C10) Statement of Charges - When an individual accepts 
responsibility for lost or destroyed property, but does not 
offer cash payment, a Statement of Charges is issued up to a
maximum of one month's pay.  If the property item is lost or
destroyed it is removed from the Property Book.

(C11) Cash Collection Voucher Form DD-1131 - When an item of 
property, other than a sensitive item, is lost or destroyed 
and an individual person admits responsibility, cash payment
is made.

(C12) Transfer G.F.P. to Contractor - Removes from the Property 
Book specific items, which are supplied to a contractor as 
Government Furnished Property.

(C13) By PBO Authority - Allows the PBO to remove a piece of 
property for any other reason.
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Listed below are APPMS transactions and the US Army Corps of
Engineers forms with which they may be associated.

Transaction Form Number

Receiving Phase

(D01) Delivery/Purchase Order DD1155/DD250
(D02) Remote Purchase                      SF1165/DD3953/

DD250/ SF44
(D03) Fedstrip/Milstrip Purchase DD1348
(D04) Found on Works DA444/DD250
(D05) Built on Works DD250
(D07) Loan from Outside Agency DD250
(D08) Leased Equipment DD1155/DD250/SF44
(D09) Received from Outside Agency DD250
(D10) Recovered Property DD250/DA444
(D11) Change Account Req. Code DA444
(D12) Received GFP from Contractor
(D13) CEFMS/COMIS Conversion

Modify Phase

(A01) Modify Accessory List DA444/ENG4900/
DD1155/DD250/SF44
/DA4697

(A02) Betterments DD1155/DD250/
SF44/SF1165/
Vendor Delivery
Ticket

(A03) Excess to Hand Receipt Account ENG4900
(A04) Excess to Property Book ENG4900
(A05) Report of Survey DA4697
(A06) Change Condition Code DA444
(A07) Change Utilization Code DA444
(A08) Statement of Charges DD362
(A09) Cash Collection Voucher DD1131
(A10) Administrative Correction DD1131
(T01) Transfer between HRA's ENG4900
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(T02) Loan to Agency/Dept. ENG4900
(T03) Lease to Outside Agency ENG4900
(T04) Loaned/Leased Returned
(T05) Return to Supplier and Returned ENG4900
(T06) Issue to Hand Receipt Holder ENG4866/ENG4900
(T07) Turn in from Hand Receipt Account ENG 4900

Disposal Phase

(C01) Return to Supplier; No Return ENG4900
(C02) Sale OF16
(C03) Abandonment/Destruction DA444/ENG4900/

Certificate of
Abandonment &
Destruction

(C04) Cannibalization ENG4900/DA444
(C05) Exchange/Sale DD1155/ENG4900
(C06) Transfer to Outside Agency ENG4900
(C07) Turn in to GSA/DRMO SF120(GSA)/

DD1348-1 (DRMO)
(C08) Change Accounting Requirement Code DA444
(C09) Report of Survey DA4697
(C10) Statement of Charges DD362
(C11) Cash Collection Voucher DD1131
(C12) Transfer GFP to Contractor
(C13) By PBO Authority



8-9

APPMS REPORTS
PROPERTY BOOK MASTER STATUS REPORT

PROPERTY BOOK MASTER STATUS REPORT
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ARCHIVE PROPERTY BOOK MASTER STATUS REPORT
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Excess Property Listing Report
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Archive Excess Property Listing Report
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Property Inventory Report (HRA)
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Property Inventory Report (SUB-HRA)
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PIL With Transfer Of HRA Holder Report
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PIL With Transfer Of SUB-HRA Holder Report
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Hand Receipt Account Report
_________________________________________________________________
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Sub Hand Receipt Account Report
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Document Register Report
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Archive Document Register Report
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CATALOG REPORT

Catalog Report
_________________________________________________________________
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Inventory Reconciliation Report
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Inventory Shortage Report
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Inventory Overage Report
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Pending Requisitions Report
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Approved Requisitions Report
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Received Property Report
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APPMS MANUAL COMMENTS

Any comments or suggestions you have on the APPMS 5.00 manual
would be appreciated for future updates.  Also please include any
information for the IM support staff that you might have.  Your
name and phone number would be helpful in case there are any
questions we might need clarified.  However, giving your name and
phone are optional.  Please refer to the chapter and page number
when possible.  When complete forward through interoffice mail to
CELD-MS or mail to:

CELD-MS
20 Massachusetts Ave., NW
Washington, DC  20314-1000

NAME:_________________________    Office Symbol:_________________

Phone:________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________
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